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	You must be able to: 

	1 Know how to set goals and targets in the place of work.

	1.1 Identify how to set goals and targets, considering:
a. Time
b. Support needed
c. How they will know they have achieved their goal.
	
	
	

	1.2 Identify a goal or target they are working towards.
	
	
	

	1.3 Agree the goal or target with an appropriate person.
	
	
	

	2 Be able to carry out activities to work towards meeting their goal or target.

	2.1 Identify the steps needed to achieve the goal or target.
	
	
	

	2.2 Work towards achieving their goal or target.
	
	
	

	3 Be able to review their progress with an appropriate person and appraise their performance.

	3.1 Carry out a review of their progress towards their goal or target with an appropriate person.
	
	
	

	3.2 Identify whether the goal or target has been met.
	
	
	

	3.3 Say what went well and what they could improve.
	
	
	












Learner declaration of authenticity:
I declare that the work presented for this unit is entirely my own work.


Learner signature:							Date:







Assessor sign off of completed unit:
I confirm that the learner has met the requirements for all assessment criteria demonstrating knowledge and skills for this unit. 


Assessor name:


Signature:								Date:










