	Unit Title: Preparation for Production Skills

	URN:  M/505/3683
	
	

	Credit Value: 3
	
	

	Level: Entry Level
	
	



	

	Assessment Method
	Evidence Ref.
Page number, Method
	Assessor Decision
Sign and Date

	You must be able to: 

	1 Know about behaviour required in the workplace.

	1.1 Use time management skills.
	
	
	

	1.2 Dress as required by the workplace.
	
	
	

	1.3 Move around the work area safely.
	
	
	

	1.4 Undertake work tasks.
	
	
	

	1.5 Keep work area clean and tidy.
	
	
	

	2 Understand the communication skills required for production processes.

	2.1 Follow simple instructions.
	
	
	

	2.2 Use numeracy skills for work tasks.
	
	
	

	2.3 Use literacy skills for work tasks.
	
	
	

	2.4 State when help is needed.
	
	
	

	3 Understand how teamworking skills help in the working environment.

	3.1 Work as part of a small team.
	
	
	

	3.2 Give information about task to other team members.
	
	
	

	3.3 Respond to requests to help others.
	
	
	

	4 Be able to use simple production equipment and tools.

	4.1 Use simple machine and materials to perform a production or assembly task.
	
	
	

	4.2 Indicate how to make minor running adjustments to machine.
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I declare that the work presented for this unit is entirely my own work.
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Assessor sign off of completed unit:
I confirm that the learner has met the requirements for all assessment criteria demonstrating knowledge and skills for this unit. 


Assessor name:
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