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	You must be able to: 

	1 Understand how to find out information about the recruiting organisation.

	1.1 Identify who to contact to find out information about the job they are applying for.
	
	
	

	1.2 Identify the additional information they need to help them with their interview.
	
	
	

	1.3
	
	
	

	2 Be able to prepare information for a straightforward application form.

	2.1 Identify appropriate clothing to wear to the interview.
	
	
	

	2.2 Prepare for potential questions that an interviewer might ask at the interview and that they might want to ask.
	
	
	

	2.3 Give examples of appropriate speaking and listening skills they will need to demonstrate during the interview.
	
	
	

	2.4 Practise speaking and listening skills for their interview with an appropriate person.
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