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	Assessment Method
	Evidence Ref.
Page number, Method
	Assessor Decision
Sign and Date

	You must be able to: 

	1 Know about presentations and presentation styles

	1.1 Outline reasons for using presentations
	
	
	

	1.2 Give examples of presentation styles
	
	
	

	2 Know about the elements and skills involved in the preparation and delivery of a presentation

	2.1 Identify the elements in preparation and delivery of a presentation
	
	
	

	2.2 Outline the skills required to deliver effective presentations
	
	
	

	3 Be able to deliver a presentation

	3.1 Deliver a short presentation on an agreed topic to a small group
	
	
	

	3.2 Use visual aids in a presentation
	
	
	

	4 Be able to review own performance in preparing and delivering a presentation

	4.1 State what went well when:
(a) preparing a presentation
(b) delivering a presentation
	
	
	

	4.2 Identify areas for improvement
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