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	URN:  L/504/8720
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	Level: Entry Level
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	You must be able to: 

	1 Know about the organisation where work experience will take place

	1.1 Identify the main activity of the organisation
	
	
	

	1.2 Identify a job done within the organisation
	
	
	

	2 Know about own role within organisation during a work experience placement

	2.1 Name own role
	
	
	

	2.2 Identify the main tasks to be undertaken
	
	
	

	2.3 Identify the name and job title of the supervisor
	
	
	

	3 Be able to maintain acceptable conventions in the workplace during a work experience placement

	3.1 Keep to agreed dress code
	
	
	

	3.2 Attend work experience placement at agreed times
	
	
	

	3.3 Behave in an appropriate manner
	
	
	

	4 Be able to comply with safe working practices in the work environment during a work experience placement

	4.1 Identify major safety hazards
	
	
	

	4.2 Follow safety procedures
	
	
	

	4.3 Use given safety equipment as instructed
	
	
	

	4.4 Locate the First Aid Box
	
	
	

	4.5 Identify the assembly point to be used during emergency procedures
	
	
	

	4.6 Name the person(s) to tell if there is an emergency or accident
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	[bookmark: _GoBack]5 Be able to carry out tasks as requested during a work experience placement

	5.1 Follow instructions to complete a task
	
	
	

	5.2 Name a skill used to complete the task
	
	
	





Learner declaration of authenticity:
I declare that the work presented for this unit is entirely my own work.


Learner signature:							Date:







Assessor sign off of completed unit:
I confirm that the learner has met the requirements for all assessment criteria demonstrating knowledge and skills for this unit. 


Assessor name:


Signature:								Date:










