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	You must be able to: 

	1 Understand personal strengths and weaknesses

	1.1 Identify own strengths and weaknesses
	
	
	

	1.2 Explain how to improve on areas of weakness
	
	
	

	2 Understand the importance of recognising personal skills and qualities

	2.1 Identify own skills and qualities
	
	
	

	2.2 Explain how own skills and qualities may be used in work and personal life
	
	
	

	3 Understand goal-setting

	3.1 Explain why it is important to set short- and long-term goals
	
	
	

	3.2 Identify a personal long-term goal
	
	
	

	3.3 Identify personal short term goals
	
	
	

	3.4 Outline ways to achieve short-term goals
	
	
	

	3.5 Explain how own skills, qualities and strengths may help in achieving short-term goals
	
	
	


Learner declaration of authenticity:
I declare that the work presented for this unit is entirely my own work.


Learner signature:							Date:






Assessor sign off of completed unit:
I confirm that the learner has met the requirements for all assessment criteria demonstrating knowledge and skills for this unit. 


Assessor name:


Signature:								Date:







