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	You must be able to: 

	1 Be able to identify possible employment options.

	1.1 List areas of interest for future career options.
	
	
	

	1.2 State any personal limitations for possible future career options.
	
	
	

	2 Be able to complete an application form.

	2.1 Complete a straightforward job/training application form, providing all required information.
	
	
	

	3 Be able to create a straightforward Curriculum Vitae (CV).

	3.1 Complete a prepared CV template to include essential information.
	
	
	

	4 Understand how to conduct self at interview.

	4.1 State how to prepare for an interview.
	
	
	

	4.2 Identify appropriate dress for given interview situations.
	
	
	

	4.3 Respond in a positive manner in a short interview.
	
	
	

	5 Be able to locate job and training opportunities in a local area.

	5.1 Identify possible sources of information on jobs and training in own local area.
	
	
	

	6 Be able to plan for future career development.

	6.1 Produce a simple action plan with at least two short-term goals identified.
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