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	You must be able to: 



	1. know how to check stock levels and stock records in logistics operations


	1.1 Explain the relevant organisational policies and procedures for checking stock levels and stock records in logistics operations, that relate to: 

• health, safety and security

• environmental factors 

• special requirements

• stock control systems

• reporting and recording systems

	
	
	

	1.2 Explain the purpose of a stock check

	
	
	

	1.3. Explain the roles and responsibilities of colleagues involved with checking stock levels and stock records

	
	
	

	1.4 Describe the format, structure and content of stock check reporting required by the organisation

	
	
	

	1.5 Explain how to identify discrepancies in stock figures and records

	
	
	

	1.6 Identify problems that can occur when checking stock levels and stock records

	
	
	


	
	Assessment Method
	Evidence Ref.

Page number, Method
	Assessor Decision 

Sign and Date

	1.7 Explain appropriate action when dealing with identified problems
	
	
	

	2. be able to check stock levels and stock records in logistics operations


	2.1 Carry out the checking of the stock levels according to organisational procedures

	
	
	

	2.2 Record the results of the stock check accurately

	
	
	

	2.3 Check the findings against the records to identify any discrepancies

	
	
	

	2.4 Check for any discrepancies

	
	
	

	2.5 Disseminate the information to relevant people
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