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	You must be able to: 



	1. know how to maintain required stock levels in logistics operations


	1.1 Explain the relevant organisational policies and procedures, in relation to keeping stock at required levels in logistics operations, that relate to: 

• health, safety and security

• legal requirements

• operating requirements

• rotation methods

	
	
	

	1.2 Describe when to replenish stock

	
	
	

	1.3. Describe how the regular or routine checks on stock levels are carried out

	
	
	

	1.4 Explain the process for dealing with any damaged, faulty or out of date items

	
	
	

	1.5 Describe the correct handling methods and/or equipment to move stock

	
	
	

	1.6 Describe correct labelling procedures


	
	
	

	1.7 Identify problems that can occur when maintaining stock levels

	
	
	

	1.8 Explain appropriate action when dealing with the identified problems
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	2. be able to maintain stock at required levels in logistics operations


	2.1 Check the required stock level and the actual level of stock

	
	
	

	2.2 Identify any damaged, faulty or out of date items and move them to the appropriate location

	
	
	

	2.3 Use stock rotation methods to ensure the stock is utilised effectively

	
	
	

	2.4 Replenish the stock

	
	
	

	2.5 Handle the goods using safe and correct handling methods

	
	
	

	2.6 Label stock accurately according to organisational requirements

	
	
	

	2.7 Position the stock in the correct locations for further use

	
	
	

	2.8 Update the stock records after replenishing stock levels according to organisational requirements
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