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Unit Title: Convert a Room for Dining

	URN: M/601/4697
	
	

	Credit Value: 3
	
	

	Level: 2
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	You must be able to: 



	1. Be able to set up food dining areas


	1.1 Ensure number of staff required are available to prepare food dining areas, and inform the proper person when more staff are required

	
	
	

	1.2 Prioritise work and carry out in an efficient manner

	
	
	

	1.3 Identify items requiring moving, the number of people needed to move each item and the amount of time required to do so

	
	
	

	1.4 Move items not required in a safe way and pack away as required

	
	
	

	1.5 Set up necessary dining and service equipment in a safe and hygienic manner to meet organisational requirements, using required number of people to move each item

	
	
	

	1.6 Clean any unhygienic dining or service equipment or dining areas

	
	
	

	2. Know how to set up food dining areas


	2.1 State why it is important to lift heavy or bulk items using approved safe methods

	
	
	

	2.2 Describe safe methods for lifting and carrying
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	2.3 Describe how to determine how many staff are needed for lifting and carrying different items

	
	
	

	2.4 State what equipment commonly needs to be moved

	
	
	

	2.5 Describe what specific packing requirements certain equipment may have

	
	
	

	2.6 Describe the organisation's table layouts

	
	
	

	2.7 Describe the organisation’s service structure

	
	
	

	2.8 State why, and to whom, problems such as damaged, dirty or missing equipment should be reported to

	
	
	

	3. Be able to return food dining area to its original state


	3.1 Ensure that the required number of staff are available to clear the food dining areas and inform the proper person when more staff are required

	
	
	

	3.2 Prioritise work and carry out in an efficient manner

	
	
	

	3.3 Clean surfaces and service equipment where required

	
	
	

	3.4 Move dining equipment and service equipment in an orderly manner ensuring they are packed away correctly

	
	
	

	3.5 Safely return any items to their proper place

	
	
	

	3.6 Ensure that area is left as required by organisational standards
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	4. Understand how to return food dining area to its original state


	4.1 State what materials and equipment are used for clearing different types of surfaces in food dining areas

	
	
	

	4.2 State why work area needs to be inspected on completion

	
	
	

	4.3 State what information is required in order to clean food dining surfaces
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