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	You must be able to: 

	1. Be able to prepare written texts

	1.1 Plan written texts according to the intended audience, purpose and situation
	
	
	

	1.2 Draft written texts using techniques at:

•text level 

•sentence level 

•word level
	
	
	

	2. Be able to produce written texts

	2.1 Write fluently, coherently and cohesively
	
	
	

	2.2 Write accurately and legibly using conventions of lexis and syntax including grammar, spelling and punctuation according to purpose
	
	
	

	2.3 Edit and proof read written texts at text level, sentence level and word level
	
	
	




Learner declaration of authenticity:


I declare that the work presented for this unit is entirely my own work.








Learner signature:							Date:





Assessor sign off of completed unit:


I confirm that the learner has met the requirements for all assessment criteria demonstrating knowledge and skills for this unit. 








Assessor name:








Signature:								Date:











